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Enrollment Instructions for GDAI Training 
 

1. Click on Course Enrollment Login in the left side. 

 

 

2. In the login portion of the page, select the "Don't have an account?" 
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3. Complete the registration page. 

 

 

4. The user will be sent an activation email which they will have to confirm to register. 

 

 

5. Once activated, start with a new browser session with the gdai-training.com website and 
login with your new user credentials. 
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6. After login, select "Training Course Enrollment" 

 

 

7. Select the "GDAI Competency Evaluation" link.  ("Training Course Enrollment" link will not 
be selectable unless user passes the competency test) 

 

 

8. Select "Attempt quiz now" button 
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9. Take the quiz.  There is one question per page.  Use the next button to progress through the 
test or use the Navigator at the bottom to jump around to different questions.  Use "Finish 
attempt" to continue. 

 

10. After the last question and before submitting answers, a summary is provided of questions 
answered and not yet answered.  If you forgot to answer any questions, just click the 
question number on the left to go directly to that question.  Use the Quiz Navigation "Finish 
Attempt" link to return again to this summary if they went back to a test question 
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11. Select the "Submit all and finish" button to submit the quiz. 

 

 

12. After selecting  "Submit all and finish"  you are unable to go back that specific attempt, but 
you are allowed unlimited attempts. 
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13. There is a summary of the attempts.  There is 1 point for 65 total questions.  A passing 
score is 70% correct of the 65 questions.  If you successfully pass, select the "Back to the 
course"  button.  The "Training Course Enrollment" link will now be selectable. 

 

14. To enroll into a training course, select the "Training Course Enrollment" link. 

 

15.  When the training calendar appears, find the course you wish to enroll.  The calendar is a 
monthly view.  Navigate by clicking previous or next month. 
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16. Read all the information, then select the "Click to Attend" button. 

 

 

17. Once enrollment is completed, on-screen confirmation of your attendance is displayed and a 
confirmation email is sent.  Select the "Back" button. 

 

 

 

18. The system returns to the calendar view for further course enrollment, or select "Home" to 
log out of the system. 
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